Applicants’/Proposers’ Responsibility in Responding to
Borough’s Request For Proposals for Professional Services

The applicant/proposer shall in response to the Borough’s Request for Proposals, at a
minimum, include the following information:

A. Qualification requirements to compete for the needed service or activity as set
forth in the “duties and responsibilities” of the position defined in the Borough’s Request for
Proposals. Qualifications, at a minimum, shall include requirements defined as follows:

1. Full name and business address.

2. Listing of all post high school education of the applicant and/or members
of a professional firm seeking to provide professional services as described within the
body of the Request for Proposals.

3. Dates of licensure, if any, in the State of New Jersey and any other state as
to the professional discipline requested to serve the needs of the Borough.

4. A listing of any professional affiliations or membership in any
professional societies or organizations, with an indication as to any offices held.

5. The number of licensed professionals employed (if a professional firm)
and/or affiliated with the professional entity seeking to provide services to the Borough.
A description of each individual’s qualifications, including education, licensure and years
of professional experience.

6. A listing of all previous Public Sector entities served by the
applicant/proposer licensed professional including dates of service and position(s) held.

7. Proposed cost of the service(s) or activities, including the hourly/
weekly/monthly rate of individuals who will perform the services or activities. The
proposed cost should include:

a. Meetings.
b. Site visits and expenses.
c. Expenses for travel, postage and telephone excluded from the
hourly rate.
d. Additional services defined beyond the scope of regular services.
8. Insurance. The applicant/proposer, shall provide documentation that
insurance for professional liability coverage with limits as to liability acceptable to the
Borough of Audubon Park.
9. Financial Disclosure. The applicant/proposer as a “professional”, if

required by law, shall file a Financial Disclosure Statement pursuant to Local
Government Ethics Law N.J.S.4. 40A:9-22(1) et seq.



